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Deleting Spam: Email

1) Open your Internet Explorer Browser.
2) In the address bar location type in mail.yourdomain.com
3) Enter in your username and password. (see Fig. 1)

4) Click Log Inbutton (see Fig. 1)
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5) Click on the Account Options drop down menu and select Filters. (see Fig. 2)
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6) Click the Add button to add arule. (see Fig. 3)
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7) Click on the Select Field drop down menu and select Subject (see Fig. 4)
8) Click the contains radio button. (see Fig. 4)
9) In the Phr ase text box enter Spam: (see Fig. 4)

10) Then click on Add Condition (see Fig. 4)

Account Ophores. # 8 | anguages . | #

5] Hizlpa i ff

Edit Rule
1. Salect tha FIELD that pou want to saarch.
d. Entar a search string in the text boy balow. Enabla the checkbox to alow the search bext bo coma from
an axternal fils. Tha listhax shows a list of the existing rule files. Click on 'Updake’ tao gat the contents
af selecked ruke file. Tha maximum limit for a direct saarch string [rot from an external file] is 255,
Smarch strings more than 285 will be truncated at 255,
4. Entar a mailboy ar an emai address in the tast fiald. Incoming mail wil ba dinectad to this mailbos or

amail address when the rule 15 assarted. 1f nathing is antarad in tha textbox the filtered massage wil
ba placed in a mailbox namad, 'naw'.

Select Field

[Subiact [#] @ containg © dossn't sontan
Phrase

Fpams|

CICasa sensitve match

CISearch smng from file: I

[ Updet=Condition | [ _Add Condition |

Fig. 4




Fules
ey |

=

| nseriabn || mesrOR || Femows |

Fllter Action: DEEEHEEISSREr 0~

Destination: [
Eack o Top
Fig.5

11) Towards the bottom of the screen you will see Subject contains Spam: in the rule
box. (see Fig. 5)

12) Below this, select the Delete the message option. (see Fig. 5)

13) Click on Finish (see Fig. 5)

*Disclaimer. If you decide to have all spam mail deleted, there is no way to retrieveit.
Onceit isdeleted, it isgone!!!

*Disclaimer: At no time do we look at your emails. This processis controlled completely
by a program on our mail servers.

*Note: If at anytime you need more information about a specific step, please click on the
“Help’ link in the upper right hand corner.



